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The instructions below are for setting up a Windows version of Microsoft Outlook to access an email account hosted by 
HLI Systems.  These settings will apply to Microsoft Outlook 2007 and 2010. 

1. From the FILE tab, select Account Settings.  A list of E-mail Accounts will be displayed. 
2. Select your existing email account and select “Change”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Internet E-mail Settings will appear. 
a. Fill in the boxes with your information 

 

  



4. Next, click More Settings … 
a. Change your e-mail address…. 

 

 

 

 

 

 

 

 

 

 

 

5. Click Outgoing Server tab. 
a. Place a check mark on My outgoing server (SMTP) requires authentication 

 

 

 

 

 

 

 

 

 

 

 

  



6. Next click advanced tab. 
a. Fill in the boxes with the new settings 

 

 

 

 

 

 

 

 

 

 

 

7. Click OK and the Internet E-mail Settings box will close 
8. Then click the Test Account Settings... button. 

a. If it fails, then return to step 6 and change the Outgoing Server (SMTP) to 589, and if it fails again try 
25.  Once it passes click next and Finish.  Close down Outlook and restart. 

 


